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February 5, 2021 from 9:00am to 4:30pm. 

 

 

 

THE ONLINE EDUCATOR 
This training is designed to prepare 
teachers to conduct their classes in a 
distanced online environment. It will 
provide teachers with options in Google, 
Microsoft and Moodle platform training. 
It aims to improve the skills you have and 
introduce new online teaching tools to 
prepare you for current teaching 
environments and the future.  
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Microsoft and Google Presenters: 

 

 



 

 

  

 

 

Moodle Presenters: 
 

 



 

Session 1: Teams Training and Overview 

 

 Become an expert on navigation across requested modalities and know key application 

features. 

 Understand how teams fits into their collaboration and productivity workflow. 

 Learn to how Teams fits into the Microsoft 365 and its integration across those 

products. using their digital identity within Microsoft 365. 

 Work more efficiently with connected apps. 

 Learn to create and participate in a successful Team. 

 Get familiar with creating and participating in meetings. 

  

 

Session 2: Teams Education Deep Dive 

 

 Learn about the core elements of Microsoft Teams for Education. 

 Understand how to use Class teams to create collaborative learning environments. 

 Explore how to create and manage virtual class meetings and live events. 

 Learn how assignments can be created, graded, and returned to students in Teams. 

 Discover how to streamline workflows and collaboration with internal colleagues and 

external partners. 

 Gain knowledge on how to tailor Teams to the needs of their institution.  

 

Microsoft Training Agenda: 
 

 



 

 

Session 1: 

Engagement in online learning with Google for Education 

 

 Google Meet best practices for student success. 

 Collaborative learning with Google Jamboard. 

 Real-time checks for understanding and engagement with Google Forms. 

 

 
Session 2: 

Efficient and effective assessment with Google Classroom 
 
 Distribute, collect, assess, and provide feedback on learning activities through Google 

Classroom. 

 Create and attach rubrics for clear learning outcomes and efficient evaluation. 

 Utilize the feedback cycle in Google Classroom for improved student outcomes. 

  

 

 

Google Training Agenda: 

 

 



 

 

 

Moodle Training Agenda: 

 

 
 

Session 1: Introduction to Activities and Resources 

• Getting started with editing your course 

– Editing 

– Creating an activity or resource 

• Activity and Resources overview, setup, options and examples for use 

– Assignment 

– Lesson 

– H5P 

– Quiz 

 

Session 2: Assessment 

• Assessment and feedback options for Assignment, Forums, Lesson, and Quiz 

– Grading 

• Rubrics 

• Grading guide 

• Manual entry 

– Quiz 

• Question types 

• Statistics 

– Feedback 

• Feedback comments 

• Feedback Files 

• Audio 

• Video 


